Concepcion Kunji
25 Ashurst Crescent, Brampton, ON L6V 3N6
647-515-9230/ kconcepcion1208@gmail.com
_____________________________________________________

To Human Resources:

Please accept this cover letter and resume in application for the Personal Support Worker part time/ casual position in your company website. My interest in this position stems from a desire of my passion to make a difference for the elderly.
You will note in my resume that I am currently working as an Office Manager at Tullamore Care Community; however, my passion to take care of an elderly is the reason why I am interested in the position. Before working administrative, I worked as a Personal Support Worker in LTC and in your company Canes. 
My references can confirm that I have demonstrated the ability to exceed expectations through self- motivation and determination. Being a dependent and diligent worker with a passion to make a smile with the elderly makes me an ideal candidate for the position.
I look forward to meeting you in person to discuss how I can fit in your organization. If you would like to arrange for an interview, please connect me at the number or email listed above.

Thank you for your time.

Sincerely,

Concepcion Kunji
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Objective: A dedicated and passionate Personal Support worker and Office Manager seeking for a part time or casual position as PSW in your community. 
Highlights of Skills:
· Over 10 years working in a Long Term Care
· Passionate in taking care of an elderly
· Motivated and cooperative team player
· Strong personal communication skills
· Excellent customer service and multi task skills
· Ability to organize, prioritize and work under pressure, heavy workload and deadlines
Work Experience:
Office Manager
	Sienna Senior Living- Tullamore Care Community: May 2021 to Present.
Nursing Schedule Coordinator
Sienna Senior Living- Tullamore Care Care/ Hawthorn Woods Care Community: August 2018-May 2021
Personal Support Worker – 2012- 2018

EDUCATION
Medical Office Assistant
Personal Support Worker
Bachelor of Science in Nursing: Philippines


References available upon request
